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computers
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drowning in bad
file organization

Where did |
Put that file
again?

computer dies,

your work disappears,
your classes mutiny,
you want to give up




Overview

What is Personal Information Management?

Ideal strategies
Smart backup: on-site, off-site, continuous, scheduled
Know where your data is and how to get it out
Be able to access some/all of your files from anywhere

Tools highlighted
Backblaze
Evernote
Mendeley

Other resources



What is Personal Information Management?

Inputs Files, emails, notes, citations, images, tasks, etc.

Elements Organize, access, search, edit, share, preserve, use
“Personal Information Management is a combination
of strategies and tools that let you combine these inputs

and elements to save time, work more effectively, and
accomplish your goals.”

Not just having cool apps... but an approach to life!

Definition of PIM courtesy Jared Dunn



Back up everything, all the time

On-site backup

External hard drive

Usually scheduled: once a day / week

Drag & drop folders or use service like TimeMachine

AND

Off-site backup

Usually a paid service

Backs up on schedule or continuously

Common services include Dropbox, Backblaze, Mozy,
Carbonite, Crashplan



Be careful with your data

Can | export my data in a common,
readable format? (.pdf, .txt, .csv, .html)

Your data is yours!
Be careful about locking yourself into a software or service.

How secure is this service / site / software?
Has this company had any major security
breaches in the past? Do they seem shady?

Web services can and do change their privacy policies all the time. Caveat user.

Use a different password for every account you make.
Come up with a mental algorithm to help you remember each login.
Change your major passwords at least yearly.



Access from anywhere

Use the Cloud!
...Wisely.




Tool highlight:

Backs up your hard drive to the cloud
Continuous (recommended) or scheduled

Paid service ($50/year, + $5/extra computer)
Emergency? Restore entire hard drive
Just need a file or two? Have them emailed to you

Secure: 2,048-bit RSA Public/Private encryption key to secure
a 128-bit key that encrypts your files. (Still, be cautious.)

http://www.computerworld.com/s/article/9223805/5_online_backup_services_keep_your_data_safe
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Tool highlight:

Notes ecosystem in the cloud
Free (all you probably need) or paid premium
Desktop clients, smartphone apps, web app

Exports as HTML
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Tool highlight: A& MENDELEY

Manage citations and find papers
Free (all you probably need) or paid premium
Social(ish)

Desktop client, smartphone/tablet apps,
web app + browser bookmarklet
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Other resources

Personal Information Management is a
combination of strategies and tools that
empower you to work more effectively,
save time, and accomplish your goals.

Ideal strategies

» Smart backup: on-site, off-site,
continuous, scheduled

» Know where your data is and how to get
it out

» Be able to access your files anywhere

Tools highlighted
Backblaze
Evernote
Mendeley

usesthis.com
what do people use to get stuff done?

big list of PIM tools and services
http://goo.gl/gp1ni

Mark Zubarev
mzubarev@jjay.cuny.edu

Robin Davis
robdavis@jjay.cuny.edu



Bonus tool!

Collaborative lists
To Do, Doing, Done

Keep track of your
progress in a project

Web app +
smartphone apps

Alternative: Asana

"1/

m

J.J. Lib. Website Move Public
Members
To Do Doing Done
redirects for sites hosted for Ned and set up redirects manually replace http://test with
CJE (get from Bonnie) http://www on 36 pages Add Members...
Website goes live
Add a card, Board
@ Dec 27 launch list (items in description)
1 018 Options
January: Google mini site search
double-check security (change all Add List
Adda card passwords; check all permissions;
update everything) Filter Cards
@ Dec 18
Activity Vi

migrate wordpress posts
9 P P @8 Robin moved manually

replace http://test with
http://www on 36 pages
from To Do to Done.

Dec26 at 12:51 am

ﬁ Robin moved set up

mobile view finalized
@ Dec 10

Fix up layout for IE

copy Crime in NY and LEN to new
servers

faculty/staff page

ﬁ Robin moved double-

check security (change all
passwords; check all
permissions; update
everything) from To Do to
Done.

social media strategy

Push wwwiest to test

ﬁ Robin moved launch list
(items in description)
from To Do to Done.

t 12:51 am

Dec

Add a card



website! usesthis.com

The Setup / Interview

What do people use to get stuff done?

Home  Interviews © About © Community

Michelle Borkin

Researcher and scientific visualiser (Harvard)

Posted Apr 9, 2012in mac  researcher | scientist

Who are you, and what do you do?

| am Michelle Borkin (Twitter) and | work on creating new
approaches to interdisciplinary scientific visualization and
data exploration. | co-founded the "Astronomical Medicine”
project at Harvard and collaborate with both astronomers
and doctors to help them analyze and visualize their
multidimensional data, and cross-fertilize visualzation and
analysis technigues across scientific disciplines. | am an

Applied Physics PhD candidate at Harvard's School of
Engineering and Applied Sciences and a TED Feliow.

What hardware do you use?

Part of my work relates to applying stereographic 30
visualization techniguaes to my sciantific data visualization
projects. Since | like to keep things mobile, | have a Sharp
30 laptop with a parallax barrier style screen. With this type
of screen there is a "sweet spot” at the center where the
image will pop-out in 3D, and no glasses are needed| (Mot
ideal for having multiple viewers, but good for on-the-go.)
For when I'm not dashing around, my computer science
office is equipped with a 73" Mitsubishi 30 TV with multipls

The Setup / Interview

What do people use to get stuff done?

Home / Interviews ' About ~ Community

Kieran Healy

Sociologist

Poated Ot 17, 2010 in mac  prolessor  ressarcher  aclentist

Who are you, and what do you do?

Wy name is Kieran Healy and | am a sociologist. | teach at
Duke University. | contribute to two blogs, Crooked Timber
and Orglheory. My research is mostly about market-and
gift-based exchange in things like human blood, organs,
genetic material, cuttural goods, software, and ideas.

What hardware do you use?

Mastly things made by Apple. The first computer | owned
was a PowerBook 1458 that | bought in 1884, Between
about 1998 and 2003 | had a couple of Dell towers and an
OEM laptop sold by a now-dafunct Linux outfit. Then |
switched back.

My coffice computer is a 2008-vintage 24" iMac - a 3GHz
Core 2 Duo with 4GB of RAM and a 1TB hard drive. It's
attached to a 24" Apple LED Cinema Display so I'm pretty
spoiled for screen real estate. | use the Mighty Mouse,
which | don't particularly care for, and Apple's USB
keyboard (the flat one, with the numeric keypad), which is
tolerable but not great. The iMac has two backup drives
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The Setup / Interview

What do people use to get stuff done?

Home  Interviews ~ About ~ Community

Kate Ray

Web developer, technical co-founder {scroll kit)

Pogted Dec 11, 2012 in developar | web

Who are you, and what do you do?

kate Ray (@kravkray), technizal co-foundsr of scroll kit,
Bubv/Javascript coder. Also mads some stuff like this
documentary on the semantic web, and this app
TeachYourselfiToCode. I'm into tools that make people

creators.

What hardware do you use?

I've got & 15" MacBook Pro that's about two and a half
years old (2010 modsl but is good to me. It's set up on
this laptop stand with a wirgless kevboard and trackpad. |
wear a big pair of over-the-ear headphones even though |
don't listen to music while working; | think the physical
metaphor of plugging into my computer improves my
focus. | have a standing desk (actually an IKEA bar table),

along with an anti-fatigue mat, that | use sometimes.

What I'l pick out though, is the large lined papsr notebook
that's next to my computer at all times. Every morming, |
write out my day's to-do list, drawn together from all the
apps and emails and github issues. It's immensely focusing
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The Setup / Interview

‘What do people use to get stuff dons?

Home - Interviews ~ About © Community

Jonas M. Luster
Food scientist (el Bulll, developer

Pogted Jan 8, 2013 in chef developer food  linux | software

Who are you, and what do you do?

| am Jonas M Luster. | am a culinary scientist with a focus
on restaurant cperations management and modern
restaurant design, mostly in the back of the house. | try to
bring as much 21st century into cooking as | can, both
through tech and through food science. | am a visiting

researchar with the sl Bull Foundation in Roses, Spain.

Somewhat tisd into this is my interest and work on
Quantified Seff technology, from recording everything | do
to A/B testing tools and their impact on my performance.
Eventually this all turns into recommendations and papers
on performance and qguality improvements in food service,
mastly fine dining.

What hardware do you use?

A bunch of 40,000 BTU burners, mostly. On the tech side
it's Nexus 7 tablets bacause of the NFC support. We're
shifting all cur experimental inventery management and
tracking to NFC and believe that's the future for
restaurants since it's fast and doesn't require clean lenses
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